NHA XUAT BAN GIAO DUC VIET NAM CONG HOA XA HQI CHU NGHIA VIET NAM
CONG TY CP IN SACH GIAO KHOA TP.HCM Doc lip - Ty do - Hanh phie
st e YN (i socsunQl)Quennn=
Tp.Ho Chi Minh, Ngay 22 thang 4 néim 2023

QUY CHE TO CHUC
PAI HOI PONG CO PONG THUONG NIEEN NAM 2023
CONG TY CO PHAN IN SACH GIAO KHOA THANH PHO HO CHIi MINH

Diéu 1: Nhitng quy dinh chung

I. Quy ché t chirc Dai hoi ddng c6 déng sir dung cho viée t6 chirc Dai hoi dong co
dong thuong nién nam 2023 cua Cong ty C6 phin In Sach Gido khoa Thanh phd Ho
Chi Minh (goi tit 1a Cong ty).

2. Quy ché nay quy dinh cu thé quyén va nghia vu ctia nhiing ngudi tham gia Dai
hoi, didu kién, thé thic tién hanh Dai héi.

3. CH dong va nhitng nguoi tham gia ¢ trach nhiém thyue hién theo cac quy dinh tai
Quy ché nay.

Pidu 2: Didu kién tham du hop Dai hoi eiia cb dong

I. Theo Diéu 1& (& chirc va hoat dong ciia Cong ty: Céc ¢b dong cia Cong ty c6 quyén
tham du truc tiép hodc iy quyén cho dai dién cia minh tham du hop Dai hoi dong,
cd dong thuong nién nim 2023 theo danh sich chdt ngay 27/03/2023

2. Co dong c6 tén trong danh sach theo quy dinh tai khoan 1 didu nay c6 quyén ty
quyén cho ngudi khac tham dy Dai hoi dong cb dong,

3. Truong hop CH dong ca nhéan 1a ngudi ty quyén thi phai co chit ky ctia c¢b dong do
va nguoi duge ty quyén.

4. Trudng hop c¢b déng 1a td chirc thi viin ban Gy quyén phai c6 chit ky Ngudi dai
dién theo phéap luat hodc ngudi duge vy quyén hop 18, dong déu cta 16 chire dé va
chit ky cta ngudi dugce uy quyén.
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Picu 3: Quyén va nghia vu ciia cdce co dong tham dy hop Dai hi co dong
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I. Quyén cia cac co dong du dicu kién khi tham dy Dai hoi
* A Xy ok ) . A aA ~ A A 3 Car 3A A 4n
— Duge biéu quyét (it ca cde van dé thude tham quyén ciia Dai hoi dong co dong
theo quy dinh cta Dicu 1¢ Cong ty va Phap ludt.
— Duge uy quyén bing van ban cho nguoi dai dién thay médt minh tham du va
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biéu quyét tai Dai hoi dong c6 dong. Nguoi duge ¢ dong ty quyén tham dy
LA A f A 3 .
Dai hoi khong duoc ty quyén cho ngudi khéc.
~ Quyén duge cung cép thong tin vé Dai hoi, co dong c6 quyen duge nhin tat ca
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cac thong tin, (ai lidu vé tat ca cdc ndi dung trong chuong trinh hop Pai hdi dong
cd dong.



Quyén duge thao ludn cde véin dé trong ndi dung dai hdi, trudng hop khéng du thoi
gian thao ludn, c6 dong co quyén dong gop y kien bang vin ban va gui 1én Ban thu
ky Dai hoi.
Trong thoi gian dién ra Dai hdi, ¢d dong, cic c¢d dong phai tudn thu theo su
hudng dan eia Doan chu tich, tmg xir vin minh, lich sy, khong giy mat trit tu
C6 dong dén Dai hoi mudn co quyen dang ky ngay, sau do ¢6 quyén tham gia va
‘A A . CLA o] ) A , P A \ s At A
bieu quyét ngay tai Pai hoi, nhung Chi toa khong co trach nhiém dimg Pai hoi dé
cho ho diing ky va hi¢u luye cia cae dot biéu quyét da tién hanh s& khong bi anh
huong,
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2. Nghia vy cta cic cod dong pho thong khi tham dy Dai hoi:

Mbi cb déng, dai dién cd déng khi t6i tham du hop Dai hoi ¢ dong phai mang
theo gidy to thy than (Chitng minh thu nhén dén, H chiéu, v.v...), Gidy moi
hop, Gidy ty quyén (trong trieong hop dai dién cho ¢é dong) va ndp cho Ban
kiém tra tu cach c6 dong dé kiém tra tu cich co dong va hoan thanh cic thu tuc
dang ky tham dy Pai hdi véi Ban (O chire. C6 déng hoan thanh céc thu tuc
dang ky tham du Dai hoi s& duge phat mdt bo tai li¢u dai hoi.

CH dong, ngudi dai dién theo ty quyén tham dur hop Dai hoi phai chiip hanh
nghiém chinh quy ché 1am viée cua Pai hoi dong c¢d dong, CH dong vi pham
quy ché nay thi ty theo mire do vi pham cu thé Poan chi tich s& xem xét va
¢6 hinh thire xtr 1y, Nghiém tic chip hanh noi quy tai cude hop Pai hoi ddng
cd déng, ton trong két qua lam viée tai Pai hoi,

Didu 4: Quyé"n va nghia vu ciia Doan chii tich

Doan chu tich gdbm 02 ngudi la thanh vién cta Hoi ddng quan tri. Chu tich Hoi
dong quan tri (hodic nguoi duge chi tich HDQT iy quyén) 1a Chi toa cude hop
Dai héi c¢d dong.
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Nhiém vu ctia Poan chu tich:

Diéu hanh céc hoat dong ctia Pai hdi theo chuong trinh da duge Dai hdi thdng qua.
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Hudng dan céce dai bicu va Dai hoi thao luén.
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Trinh dy thao, két ludn nhing van dé can thiét dé Pai hdi bicu quyet.
Tra 101 nhitng van dé do dai bicu va Dai hoi yéu céu.
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Khéng can lay y kién ctia Pai hdi, bat cir e nao Doan chu tich cling ¢d the trl hodn
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Dai hoi dén mot thoi diém khac va tai mét dia diém khac néu nhén thiy rang:
Y . 3 o~ \ e 3 e 3 v ’ 2 v 5 2 (.Y A
+ Hanh vi ctia nhitng nguoi co mit can trd hodc ¢6 kha néing can trd dién bicn
c6 trét tu cia cude hop hodc;
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+ Sy trl hodn I cin thiét dé cac cong vice cia Dai hdi duge ti€n hanh mjt
cach hop I€.
Quyét dinh cta Poan chu tich vé van dé trinh tu, thd tuc hodc cdc su kién phat
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sinh ngoai chuong trinh ctia Dai hdi dong co dong s€ mang tinh phdn quyét cao.
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3. Doan chu tich lam viéce theo nguyén tac tap trung dan chu, quyét dinh theo da so,
ticn hanh Dai hoi ¢6 dong mdt cach hop 1€, ¢ trat ty va phan anh duge mong
muon cua da so6 ¢6 dong, dai dién c¢6 dong tham du.

Diéu 5: Quyén nghia vu ciia Ban thir ky
I. Ban thu ky dai hoi gom 01 nguoi do Poan chua tich giagi thi¢u va duge Dai hoi
A M ¥ P . % 40h AN
thong qua bang hinh thire gio The bieu quyét (Thé mau xanh).
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2. Ban thu ky chiu trach nhiém trude Poan chu tich va Dai hoi dong c¢o6 dong vé
. A ) 3 A
nhiém vu ctia minh, cu the:
— Ghi chép day du, trung thue cde ndi dung ciia Pai hoi.
e L ‘2 , 2 4a . s i i £ g
~  Giup doan chu tich kiém tra fur cdch co dong va dai dién ctua c6 dong dy hop
(khi can thiet).
[16 tro Podn chu tich cong bd dy thao cic vin ban, l\el luan, Nghi quyét cua
DPai hoi va thong bao cia Poan chu tich guri dén cac cb dong khi duge yéu céu,

Tiép nhén phicu diang ky phat biéu y kién cia cb dong, dai dién ciia ¢ dong.
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Tiép nhin dién mimg, thu, cic tai lidu co lién quan dén Pai hoi.

Diéu 6: Quyén vi nghia vy ciia Ban kiém tra tw cdich co dong dw Dai hji
I. Ban kiém tra tu cach c6 dong cua Dai hoi gé)lﬂ 03 ngudi do 161 dong quan tri dé
cur va lua chon.
2. Ban kiém tra tu cach c6 déng nhin gidy to ¢b dong dén hop; phat céc tai lidu va
Phiéu biéu quyét cho co dong
3. Ban kiém tra tu cach ¢b déng 1ap bién ban kiém tra tw cach c6 dong va bao cdo
truge Dai hoi két qua kiém tra tu cdch c¢b dong.

Piéu 7: Quyén vi nghia vu ciia Ban kiém ;Jltiézl
I. Ban kiém phiéu gém 03 nguoi do Doan chi tich gidi thiéu va duge Dai hoi thong
qua biing hinh thire gio Thé biéu quyét (Thé mau Xanh).
2. Ban kiém phiéu chiu trach nhiém trude Poan chi tich va Pai hoi ¢d dong vé
nhiém vu ctia minh, cu thé:
Kiém tra, gidm sat viée bo phiéu cua cic c¢b dong, dai dién c6 dong.
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To chire kiém phicu.
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Lap Bién ban kiém phicu va cong bo trude Dai hoi.
Giao Bién ban va toan bd so phiéu ghi nhan biéu quyét cho Doan chu tich.
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Dieu 8: Dieu kign tien hanh hop Dai hji
N A At gA A qa A \ v A A aa g8 AL #
Cude hop Dai hdi dong 6 dong duge tién hanh khi c¢é s6 co dong dy hop dai dién it
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nhat 65% tong s6 ¢6 phan cd quyén bicu quyet theo danh sich co déng chot ngay
27/03/2023.

BDidu 9: Phit biéu p kién trong cujc hop Dai hji
C6 déng ding ky ndi dung phat biéu véi Doan chii tich qua thu ky Pai hoi, khi phat
bi¢u hoic tranh lun thi gio tay, chi khi duge Poan chu tich nhét trf méi duge phat bidu,
M&i ¢b dong phat bidu khong qua 05 phit, ndi dung cin ngiin gon tranh tring lip.
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Truding hop khong du thoi gian cho ¢d déng thao luan hoiic phat biéu, c6 dong déng
pop v kién bing viin ban va gui 1én Ban thu ky Dai hoi. Khi c6 dong phat bicu, trir Chi
tich doan. cac ¢ dong khic hoiic ngudi khac tham gia Dai hi khong co quyén ngit 1o
phat biéu ctia ¢b dong.
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Diéu 10: Bieu quyél thong qua cdc vin dé igi Dgi hii

Quyén bidu quyét
Céc ¢ déng hodic dai dién Gy quyén cta ¢d dong co quyén tham dy hop Dai hoi
ddng ¢b dong déu co quyén bicu quyét cic vin dé thude nodi dung biéu quyét cia
Dai hoi, mdi ¢b phiéu thuoc quyén s hitu twong g vai mot quyén biéu quyél tai
Dai hoi

Biéu quyét true tiép bing gio Thé bicu quyét (Thé mau Xanh)
Pai hoi str dung hinh thire biéu quyét true tiép bang gio Thé biéu quyét déi voi cac
noi dung sau:

Béu Chu tich doan;

Béu Ban thu ky;
- Béu ban kiém phiéu,

Cac ndi dung khéc phat sinh trong qua trinh hop Dai hoi can ldy v kién cd dong,

Pbi voi hmh thirc biéu quyel my, duge Dai hoi lhuc hién 1an lugt theo thir ty ldy y

kién cua céc b dong khong dong v, cb dong dong vy, va cb dong khongD 6 v kién. Cdb noi
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dung néu trén duoce thong qua khi duge co dong dai dién cho 65% cd phleu ¢ quyén biéu
quyét tham dy hop trér 1én dong y.

3.

d.

b.

d.

Bidu quyét thong qua hinh thirc bo phiéu

Phiéu bidu quyét: Mbi cd dong hoiic dai dién theo ty quyén ctia cb dong dén du hop
Dai hoi dll‘(_)'C‘C%fip mét phidu bidu quyét (Phiéu mau tring), trong dé ghi théng tin
vé ¢d dong, s6 ¢d phin duge quyén bidu quyét clia cd dong, cac ndi dung bicu quyét
v ¢6 dong déu treo ciia Cong ty.

Cac ndi dung bidu quyét bing phiéu

1. Béo cdo két qua hoat dong SXKD nidm 2022 va ké hoach SXKD niam 2023.

2. Bio céo két qua hoat dong ctia HDQT nim 2022,

3. Bio céo két qua hoat dong ctia BKS nim 2022.

4. Céc (o trinh tai Dai hoi.

Céch thire ghi phiéu biéu quyét: Cb dong biéu quyét (dong y, khong dong ¥, khong 6
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¥ kien) mot van dé trong Phiéu biéu quyét bang cach danh dau chéo (X) duy nhit vio

o tuong tng v6i y kién ctia minh, Truong hop cd déng dién sai hoic thay doi v kién
thi khoanh tron ddu (X) di dién sai va ky nhdy vao bén canh ddu (X) di dién sai.
Dong thoi danh diu chéo (X) vio 6 tuong ting voi y kién ctia minh.

Phidu bau bd sung thanh vién hoi ddng quan tri: Mi ¢ dong hoiic dai dién theo iy
quyén cia ¢d dong dén d hop Dai hoi duoc cﬁp mdt Phidu bAu (Phiéu mau ving),
theo do 11151 b dong 6 tdng s6 phiéu bau luong ting vOi téng s6 ¢ phén sO' hitu
nhan véi s6 thanh vién dugc bau cta Hoi ddng quan tri. C6 dong co quyen ddn hét
hodic mét phan tdng s6 plneu bau ctia minh cho mét hodic mét s6 (mg et vién, Nguorl
(ring ctr thanh vién Hoi dong quan tri hoiic Kiém soat vién duge xac dinh theo sb
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phiéu bau tinh tir cao xudng thip, bit dau tir Gmg cir vién ¢6 s6 phiéu biu cao nhét

cho dén khi du s6 thanh vién quy dinh tai Piu 1& cong ty.

Cach thire ghi Phiéu biu bd sung thanh vién Hoi ddng quéan tri:

- Khi ddng vy bau cho ting ctr vién, cb dong viét s6 phiéu mudn bau vao cot “ 86

phiéu bau” tai dong tuong mg véi 1én ting ctr vién do.

- Néu khong biu cho tmg cir vién nao, ¢6 dong dién s6 “0” hodc bo trdng cot “sd

phiéu biu” tai dong twong (g vai tén Gmg ctr vién do.

C6 dong/dai dién ty quydn cta c6 dong du hop c6 thé ddn phiéu bau cho mét hoic

mét sé Gmg et vién.

Truong hop ¢b déng trong qua trinh ghi thé bau cir bi nham lan, voi diéu kién chua

b6 vao hom phiéu, thi duge quyén truc (iép gip Truong ban kiém phiéu dé ddi lai

Thé bau cir nhdm dam bao quyén loi cho ¢b déng.

¢. Phiéu hop 1¢: Phiéu dugc coi la hop I khi thoa méan cac diéu kién sau:
La phiéu do Ban t6 chirc Dai hoi phat hanh dé sir dung trong ky Dai hoi thuong
nién nam 2023 cua Cong ty;
Ghi phiéu biéu quyét, phiéu biu ding theo quy dinh tai muc ¢,d khoan nay.
Khong tdy, x6a cac ndi dung in sin.
C6 chit ky cia ¢d dong hoiic ngudi dai dién theo ty quyén c¢b dong,

- B0 phiéu ding noi quy dinh va dang thoi gian quy dinh ctia Ban (5 chiic Dai hoi,

£, Phiéu khéng hop 1&: Phiéu duge coi 1a khong hop 18 khi:

- La phiéu khong do Ban (6 chite Pai hgi phat hanh, hoic phiéu do Ban t6 chiic
Pai hoi ban hanh nhung khong ding dé sir dung trong ky Dai héi thudng nién
nam 2023 cua Cong ty;

- Ghi phiéu bidu quyét, phi¢u bau khong ding theo quy dinh tai myc c¢,d khoan
nay.

- Tﬁy, x6a cac ndi dung in sin.

- Khong c6 chit ky ctia ¢d dong hodic ngudi dai dién theo tiy quyén cb dong.

- Bo phiéu khéng ding noi quy dinh hodic khéng ding thoi gian quy dinh cua
Ban td chirc Pai hoi.

Diéu 11: Bién bin cude hop Pai hpi cé dong
Tét ca cac ndi dung tai cude hop Pai hoi dong cb dong phai dugce Ban thu ky Dai
hoi ghi vao Bién ban dai hoi. Bién ban dai hdi phai duge doc va thong qua trude khi
bé mac dai hdi va duoc luu giit tai Cong ty. Ban thu ky dai hoi va Chu tich doan cé
nghia vy chiu trach nhi¢m vé tinh chinh xéc va dﬁy du ctia Bién ban dai hoi.

Didu 12: Truong hop 16 chive hop Pgi hdi dong co dong khong thanh
1. Truong hop cude hop 14n thir nhit khong du diéu kién tién hanh theo quy dinh tai
Piéu 8 ctia Quy ché nay thi viée triéu tdp cude hop lan thir hai phai duge tién hanh
(rong thoi han khong qué 30 ngay ké tir ngay du kién tién hanh cude hop lan thir nhét,



2. Cudc hop cua Dai hoi dong cb dong lin thir hai duoe tién hanh khi ¢6 sb ¢ dong,
dai dién ¢b dong du hop it nhét 51% tdng s6 ¢b phan c6d quyén biéu quyét theo
diéu 1& Céng ty quy dinh.

3. Truong hop cude hop lan thir hai khong du didu kién tién hanh theo quy dinh trén
ctia Pidu nay thi duge riéu tap hop ldn thir ba trong thoi han 20 ngay ké (ir ngay
cude hop 1an thir hai dy kién tién hanh. Trong trudng hop nay, cude hop duge tién
hanh khong phu thudce vao 36 b dong i du hop.

Diéu 13: Piéu khodn thi hanh

Trén day 14 Quy ché lam viée cua Pai hoi ddng cd dong thudng nién niam 2023
ctia Cong ty C6 phdn In Sach Gido khoa Thanh phd Hd Chi Minh. Quy ché nay
pbm 6 trang 13 dicu. Quy ché nay ¢6 hidu luc ngay sau khi duge Dai hoi ddng cd
déng Cong ty biéu quyét thong qua.

Kinh trinh Pai héi ddng c6 dong Cong ty xem xét théng qua dé viée td chirc Dai
hoi d(‘“mg b dong duge thyue hién thanh ¢ong 6t dep va tuén thi theo céc quy dinh
ctia phap luét ciia Nha nude, Didu 18 ctia Cong (y. f://{’_
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